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Lincoln University – Office hazard/risk register 

June 15 2016 
Hierarchy of controls 

1. Eliminate 
2. Isolate 
3. Minimise 

 
Hazard/risk Potential 

Harm 
Significant 
hazard 
YES/NO 

Risk rating E I M Action Proposed Status 
Review/s 

Frequency of monitoring 

Ventilation/heating system. 
Can cause extremes of 
temperature  

Possible infection & 
illness 

Yes Low No No Yes Continue planned 
maintenance cycle as 
implemented by 
Lincworks. Faults 
reported on job card 
system. 
 
 

28/5/16 6 monthly 
regular 
Lincworks 
maintenance 
plan 
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Loose electrical wiring Possible fire and 
electrocution hazard 

Yes Medium Yes No No If loose or hazardous 
wiring is found 
inform building 
maintenance co 
coordinator 
immediately. 

Electrical 
inspection 
26/3/16 

Every time equipment is 
used 

Trip hazards from articles 
stacked in corridors etc 

Trips falls and lack of 
egress in emergency 
situations 

Yes Low  Yes No No All boxes or other 
articles to be stored 
in designated areas 

28/5/16 daily 

Overloading of electrical 
circuits – multi box power 
points 

Possible burn out and 
fire hazard  

Yes Medium Yes No No No multi boxes to be 
used as per electrical 
safety LPP 
 
Electrical appliances 
to be tagged and 
assessed by 
electricians from 
Lincworks 

Electrical 
inspection 
26/3/16 

Every time equipment is 
used 

Workstation setup- possibility 
of occupational overuse injury 

Gradual process injury Yes Low No No Yes Work stations 
assessed by trained 
staff.  
 
Early discomfort 
reported via early 
report of discomfort 
form-student health 
& physio 

28/5/16 Every time equipment is 
used 
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Emergency situations 
 
Earthquake 
Fire 
Active shooter 
Flood 

Harm from lack of 
egress from building in 
emergency situation 

Yes Low No No Yes Emergency drills 
practised regularly 
and remedial actions 
communicated to 
staff through 
Lincworks debriefs 
 
All buildings have 
evacuation schemes 

28/4/16 6 monthly 

Lighting levels Can cause headaches 
& discomfort 

No Low Yes No No Assess lighting levels 
with Lux metre 

15/1/16 6 monthly or as required 

Violence in the 
workplace/workplace bullying 
aggrieved/aggressive 
customers at service area/s 

Physical injury Yes Medium No No Yes Education on 
violence issues. 
 
LPP ethical 
behaviours process  
 
Use of EAP 
programme 
Assistance Program 

28/3/16 6 Monthly 
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Stress Potential for loss time 
situations  

Yes Medium No No Yes LU Stress and fatigue 
guidelines – process 
& reporting 
 
Employee Assistance 
Program available 
for staff 

1/1/16 6 Monthly 

Poor hand drying facilities 
in staff toilets 

Transmission of 
disease 

No Medium Yes No Yes Education on  hand 
drying facilities 
regarding hygiene 
 
Signage displayed 

1/1/16 Daily 

Cleaning chemicals Hazardous exposure 
- health effects – 
acute & chronic 

Yes Low No Yes Yes Lockup when not in 
use 
 
Training in use 
 
SDS available 
 
Isolate area when 
using 

1/1/16 When I use or after use 
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Working in isolation Medical episode or 
other Emergency 
situation, Security 
issue afterhours 

Yes Low No No Yes 
Low 

Working in isolation 
work protocols. 
 
Advise staff/security 
if working afterhours 
or outside normal 
hours 

1/1/16 When this type of work is 
undertaken 

          

 
 

 

 


