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1. Log into LUCAS with your supplied username and password. 
 

 
 

 

2. Click on Student Centre 
 

 
 

 

3. Click on Enrol in Classes Link 
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4. Select which available term(s) you would like to enrol for, by clicking ‘add’ to corresponding Semester(s) 
then click ‘Continue’ 

 

 
 

 

5. A checklist will appear of items that need to be completed before you are enrolled.   

The will change to  when each one is completed.   
 Click on Add Classes. 
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6. Click ‘Search’ to begin selecting your classes 
 

 
 

 

7. To find course, click on the drop down arrow for ‘Course Subject’ and select a subject area from the list of 
options.  Check that the Course Career is correct. 

 If you know the course number also enter that and then click ‘Search’ 
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8. If you didn’t enter a course number, you may need to scroll down to find your selection.  
 Once you have found the correct course click on ‘Select Class’  

 

 
 

 

9. Click ‘Next’ 
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10. The class you have added is now in your shopping cart.   
 If you wish to enrol in more classes click on ‘Search’ again.   

 If not click on ‘Proceed to Step 2 of 3’ 

 

 
 
 
11. Once all classes have been added, click on ‘Finish Enrolling’ 
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12. If the status of the class has a  you have successfully been enrolled.  If it has a  you have not 
been enrolled and there will be a message displayed showing the problem. 

 Click on ‘Continue’ 

 

 
 

 

13. Depending on how many courses you’ve added you should now have a  next to the checklist item 

Add Classes. 

 There is now personal information you will need to check or complete, before you can complete your 

enrolment.  Click on each link with a yellow triangle  beside it, and check the details or answer the 

question.  

 International students will also have an insurance and visa checklist.  Some students may also have 

Entrance Qualification or Identification checklists.  These all must be cleared by supplying the 

appropriate documentation to Student Administration. 
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14. The final process is payment. 
 Click on the ‘Payment’ link on the Checklist.   

 The next page will display your fees.   

 Click ‘Next’ if they are all correct. 

 

 
 

 

15. Select the Payment option using ‘How are you going to pay’ drop box. 
 Once selected click ‘Next’.   

 Depending on what option you select different pages will display.  Complete these pages. 
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16. You should now have  against all checklist items, excluding ‘Submit’ which will now be highlighted 
for you to click on. 

 

 
 

 

17. Your enrolment for the selected semester is now complete.  Select ‘Change Terms’ to continue for 
another semester. 

 

 
 


