
ONLINE APPLICATION INSTRUCTIONS 

1. New Applicants will need to ‘create and Account’ to commence the application process: 

 

2. Start the application by clicking on the green NEW link: 

 

 
 

3. Click on the green Update Link: 

 



4. Complete the Personal Details Page, Contact Details Page & Previous Education Page. 

 

 

5. When choosing the Programme Type please select ‘Certificate of Proficiency’ 

 

When choosing the Programme please select ‘Study Abroad – undergraduate’ or ‘Study 

Abroad – Postgraduate’ 

 

 

Complete the application and Submit it. 

We will then be in touch with each student to request a copy of their transcript and passport if we 

have not already received it. 

 

 

 

 

 

 

 


